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	Vessel: 
	     
	Date: 
	     


Instructions:  All documentation should be attached to the Internal Audit Report A2 and submitted together to the DPA with Copy to the Master.  
	Checked Items
	Reference
	Yes
	No
	N/A
	Notes / Remarks

	Master

	
	Is Certificates & Surveys -E28 in use and up to date? Check Random Original Certificates in Trading Cert file and verify expiry
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Have the Certificates / Services as listed in E28 valid and have annual and intermediate surveys been carried out within the required range dates?
	VIQ 2.1
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are there overdue conditions of Class as per latest class status report?
	VIQ 2.8
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Does crew have proper STCW licenses and certificates? 
	VIQ 3.9
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Does crew have proper Flag licenses and endorsement? 
	ADM 05
VIQ 3.9
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Work and Rest hour records are correctly maintained. DNV Navigator is used effectively for planning and recording purpose.
	VIQ 3.3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Is bassnet operational and replicated to latest information? Check latest HSSEQ circular along with attachments sent by email and check if replicated in bassnet
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are latest HSSEQ forms in use? Compare some deck and engine room forms being used with latest revisions from bassnet.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are any uncontrolled forms being used? Check all HSSEQ forms have Thome logo.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Master's overriding authority understood?
	VIQ 2.3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Is SOPEP/ SMPEP up to date? Check latest contact list published quarterly and check monthly inventory in SOPEP. Inventory also to be posted in SOPEP locker. Inventory maintained.
	MARPOL

VIQ 6.7

VIQ 6.8
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Safety Committee Meetings held monthly and uploaded in bassnet every month.
	VIQ 5.5
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are accidents, hazardous occurrences reported and uploaded in DSM (Incidents / Injuries / Near miss / STOPER cards)? Are ship staff aware of reporting at least 6 near miss /stopper card every month?
	VIQ 5.6
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are Planning Meetings held weekly? (View records / could be in PMS)?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Superintendent's visit report. (View records)
	VIQ 2.4
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Is evidence of closure of PSC, Flag State, Internal and External Audit N/Cs, Observations, deficiencies & corrective actions sighted? 

Are the last inspection corrective actions verified on-board?
	VIQ 5.6    
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Drug & Alcohol Test Records. (Check annual unannounced test report / Check TSM Form 075G )
	VIQ 3.16
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Is shipboard training conducted and recorded?
	VIQ 5.15
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Complete TSM Form 098A – Annual review of ship specific plan.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Review shall be carried out for structural and organizational changes only. 

	Navigation / Second Officer

	
	Complete TSM 065 C 
	

	Deck / Chief Officer 

	
	Safe access available to the ship? Gangway net rigged? Lifebuoy and line available?
	ISGOTT Ch 4.6

VIQ 5.69
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Use of cell phones, beepers and camera in hazardous area prohibited.
	VIQ 5.69
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are risk assessments correctly completed and filed in file 19.5.1. Check latest RA from deck department?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are tool box meetings conducted and recorded in TSM Form 087 – Daily Work Safety Notice?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are permit to work system complied with? Check one permit to work form for activity like hot work , enclosed space , lock out-tag out etc.
	VIQ 5.20

VIQ 5.32
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are ship/shore safety checklist properly completed and filed. TSM 013/ 013A
	VIQ 5.7
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are storing reports used for reporting receipt of bad supplies TSM Form 082?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Is Landed Goods TSM Form 062 in use?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are required inspections being done?  Are TSM Form 064 in use?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Is Oil Record Book correctly filled in?  Are entries tallying with sounding log? Are discharge quantities within OWS specifications? Is ORB verified by Master? Check latest bunkering operation.
	VIQ 6.1
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	AMOS-D / AMOS M&P in used? Or other PMS? Check overdue items.
	VIQ 11.14
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Specify the Type of PMS in use 

	
	Are the mooring winches in good working order? Mooring Winch - record of brake test.  (View records / check against rope breaking stress).
	OCIMF MEG 7.5 / VIQ 9.5

VIQ 912
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Only applicable for  tankers

	
	Are the Mooring ropes / wires and where fitted mooring wire tails in good condition? Check form TSM Form 067M.
	VIQ 9.15
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Cargo Transfer Procedures

Cargo plan – The plan should contain a detailed sequence of cargo and ballast transfer.

(While assessing the plan, guidance should be taken from ISGOTT 5th Edition chapter 11 and 22 and VIQ chapter 8)
	VIQ 8.16
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Only applicable for tankers

	
	Written loading / discharging plan available and signed by all deck officers including master.
	VIQ 8.16
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are MSDS Sheets available for hazardous substances?
	VIQ 5.66
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Loading Computer – Class approved? Stability – logged and verified? Tests conducted at least once every four months and the test records maintained. Check annual endorsement by class
	TSM Form 067 / 

VIQ 8.5

VIQ 8.6
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Control panel of Cargo Monitoring Board - Is all the gauges operational?
	Checklist VIQ 8.20
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Ballast Monitoring Board for Bulkers

	
	Gas detection instruments as per requirements, calibrated and recorded in TSM Form 163.
	VIQ 5.27
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	ODME in good working order? Record properly recorded / filed? Date of last calibration.
	VIQ 6.28
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Only applicable for  tankers

Date :​​​___________

	
	Flame scéens on vents / ullage pipes etc. in place. Check 2 ballast tank vents forward and aft. Check condition of wire mesh
	ISGOTT  6.2

VIQ 12.8
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Pressure / Vacuum valves moving freely. Check one set of PV valves forward and aft.
	VIQ 8.32
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are Oxygen & Acetylene bottles properly stored / separated?
	VIQ 5.35
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are fire flaps & quick closing valves operational? (Free & labelled). Please check. 
	SOLAS Chap II-2   Reg 9

VIQ 5.65

VIQ 11.20
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Deck and provision crane - Are the falls in good general condition?
	VIQ 11.34
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are Hydraulic lines leak free?
	VIQ 12.5
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Inert gas - Check O2 in tank atmosphere for at least 2 tanks
	VIQ 8.44
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Only applicable for  tankers

	
	Critical Equipment – Checked / Tested / Logged and in good order? Operating instruction should be posted.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Pump room in good general condition / sufficient lighting.
	ISGOTT  2.17.2

VIQ 8.79
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Only applicable for  tankers

	
	Piping diagram displayed at the bottom?
	VIQ 8.3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Only applicable for  tankers

	
	Is sea chest locked? Warning sign posted? Test date marked?
	ISGOTT     6.9.2

VIQ 6.17
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Only applicable for  tankers

	
	Temperature monitoring devices fitted to the main cargo pump and operational?
	ISGOTT  2.17.8

VIQ 8.20
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Only applicable for  tankers

	
	Piping systems: No visible signs of soft patches or cement boxes?
	VIQ 8.21
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Only applicable for  tankers

	
	Are emergency exits or equipment blocked?  
	SOLAS Chap II-2

VIQ 12.16
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Safety equipment / Second or Third Officer

	
	Are all fire fighting equipment checked / tested and in good order
	

	
	Foam Monitors. Check isolation valve forward for free movement.
	TSM Form 088 (Yellow Book)

VIQ 5.52

VIQ 5.56

VIQ 5.62

VIQ 12.5

VIQ 5.59


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Fire hose boxes – Check condition / nozzle/ spanner / ER hoses not exceeding 15 meter in length.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	International Shore Connection with 4 bolts and gasket and washers.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	SCBA
- Pressure and whistle checks / Fire man’s outfit lights Operation. Firemans outfit hood covering entire face and ear not exposed.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Funnel Fire damper / Vent Fire Dampers  - Check operational status /  funnel check no light visible from inside
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Main fire pump and Emergency Fire Pump - Rig hose on forecastle deck / bridge wing and verify pressure
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	No soft patch on fire /foam line 
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	E/R hyper mist system -  Fresh water valve open / Power kept on / auto mode
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Foam system operational. Check if operating instructions posted. Check foam level of foam tank. Check annual foam analysis certificate.
	VIQ 5.53


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are fire doors latched in open position? Check if any door is latched or having hook arrangements especially steering gear room door
	VIQ 12.7
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Is the BA compressor filling log maintained? Air analysis carried out annually?
	VIQ 5.62
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are the fire & safety plans updated with IMO symbols & in place and Class approved? Fire plan outside accommodation kept in weather tight container along with updated crew list
	VIQ 5.54
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Fire detection system operational without any alarm. Sensors tested as maintenance plan. Approved test equipment on board,
	VIQ 5.52
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are all life saving equipment checked / tested and in good order?
	

	
	Life jacket/ immersion suits random checks in Cabin, ECR, Forepeak – lights &whistle / immersion suit pressure test records.
	TSM Form 088 (Yellow Book)

VIQ 5.36

VIQ 5.38

VIQ 5.40

VIQ 5.45

VIQ 5.48


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Safety Notices, Publications & Muster list – Check name and rank entered in Muster list as per latest crew list.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Embarkation ladder – Check visual condition, shackle / ensure no spreaders.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Life-rafts and launching Arrangement – Check HRU for expiry date and proper connection / check for any lashing arrangements / Check forward life raft embarkation light.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Aft embarkation Lights operational.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Lifebuoys and Fittings. Lifebuoy SI lights on deck – Check Operation and on tankers intrinsically safe.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Pyrotechnics / Line throwing appliances – Check expiry date.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	EEBD - Pressure checks / training EEBD kept separate.
	VIQ 5.63
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	MOB marker- 
Release mechanism and expiry date. 
	VIQ 5.45
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are emergency drills conducted as per TSM Form 091? Are drills recorded in TSM Form 091A. Check latest report.
	VIQ 5.13
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are the lifeboats & equipment in good general condition? Operating instruction posted below emergency light and ship specific. Life boat / rescue boat / fast rescue boat – Test Engine ahead /astern on Battery 1 and 2 separately. Test search light / check inventory / expiry date of pyrotechnics / check lifeboat air bottle pressure / check hull for any structural damage / test limit switch
	TSM Form 088 (Yellow Book)

VIQ 5.40
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Accommodation

	
	Company Policies posted?
	VIQ 2.3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Name of DPA/CSO posted?
	TSM Poster 13
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	SOLAS TRAINING MANUAL / FSOB 
- Equipment ship specific. Check if operational instructions are for actual equipment used on board for example lifebuoy lights / pyrotechnics / immersion suits / lifejackets etc.
	SOLAS  Chapter II-2: REG 15

VIQ 5.36
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are company safety signs and other important information prominently displayed?
	 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Safety Quality & Environmental Management Program posted on notice board?
	VIQ 2.3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are smoking regulations adhered too?
	ISGOTT 4.8

VIQ 5.8
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are combustible waste cans in use? Plastic waste cans not to be used,
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are living conditions clean, sanitary and ILO compliant?
	VIQ 12.17
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Job descriptions and responsibility.
	VIQ 2.3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	No evidence of pest infestation? (Insects / Rats)
	VIQ 12.17
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Engine / Chief Engineer

	
	Are risk assessments correctly completed and filed in file 19.5.1. Check latest RA from engine department.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are tool box meetings conducted and recorded in TSM Form 087 – Daily Work Safety Notice.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are permit to work system complied with. Check one permit to work form for activity like hot work , enclosed space , lock out-tag out etc.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are storing reports used for reporting receipt of bad supplies TSM Form 082?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Is Landed Goods TSM Form 062 in use?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are required inspections being done?  Is TSM Form 064 in use?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Engine-Room checklist / forms in use? Check pre arrival checklist / bunkering checklist / critical equipment checklist
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	DSM in used? Or other PMS? Check overdue items 
	VIQ 11.14
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Specify the type of PMS in use 

	
	Status of overdue items - Can this be reasonably explained
	VIQ 11.14
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Last updated -

	
	Lub Oil / Bunker Oil samples analysis report available. Check latest report.
	VIQ 11.10
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Sulphur content of bunker fuel reported, Check marine fuel sulphur record book for entries.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are C/E standing orders issued / dated / signed?
	VIQ 11.5
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	C/E Night Order Book completed and signed by engineers
	VIQ 11.5
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Check seawater pipes for soft patch / cement box / temp repairs that have not been advised to class
	VIQ 12.5
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Critical Equipment – checked / tested / logged and in good order? Operating instruction posted. Critical equipment stickers posted.
	VIQ 11.15
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Engine room - Good general housekeeping?  
	VIQ 11.37
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	UMS alarm log maintained?
	VIQ 11.26
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Approved rubber mat placed in front of the high voltage panels and in good condition? 
	VIQ 11.29
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	OWS Overboard discharge valve – locked with two locks?  Test 15 PPM Alarm and 3 way valve. Warning signs posted on overboard valve? Ship staff aware of retrieving data for 18 months on LCD screen 
	ISGOTT   6.9.2

VIQ 6.32
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Warning signs on the tank "NO Hot Work" posted?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Emergency lighting working?
	SOLAS Chap II-1

VIQ 11.18
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Rescue harness rigged at E/R Escape.
	VIQ 11.17
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are emergency exits or equipment blocked?
	SOLAS Chap II-2

VIQ 11.17
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Inert Gas Generator - has it been calibrated?  Log maintained? Check log.
	VIQ 11.41
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Only applicable for  tankers

	
	Steering gear room in good general condition / non-slip grating & hand rail fixed. Check emergency steering / fuel tank Oil level / check gyro heading with bridge.
	SOLAS   Chap II-1

VIQ 11.56
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Means of communications with the bridge available in the steering gear room?
	SOLAS    Chap II-1

VIQ 11.53
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Emergency generator - 
Start with 2 means / fuel level for 18 hrs / communication / quick closing valve operational.
	VIQ 11.44
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Fuel oil Quick Closing Valve – Check for readiness / No bolting arrangements.
	VIQ 11.44
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Sewage Treatment Plant - Holding tank valve locked / approved discharge rate posted if holding tank used.
	VIQ 11.41
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	General

	
	Crew wearing proper working attire? Officer in proper uniform?
	VIQ 5.3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are files retrievable and in order with index?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Introduction / explanation of HSSEQ system to crew (To conduct sampling for crew familiarization of the HSSEQ System)
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Hand over procedures completed by Master and all officers? (View files)
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	MLC 

	
	DMLC 1 / DMLC 2/ MLC certificate on board and valid
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Original Seafarers Employment Agreement for all seafarers on board. Check at random few SEA.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Original medical certificate for all Seafarers are available on board
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	ITF green card is valid.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Collective Bargaining Agreement (CBA) is found in Officer and Crew salon.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Crew is receiving monthly payslip on board with rate of exchange for allotments.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Deck Officers are aware of emergency medical hotline and the number is displayed on the bridge. Check if International SOS (Primary) and CIRM (Secondary) details are posted.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Noise and vibration report from shipyard is available onboard.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Officer and Crew salon have necessary entertainment sets in good working condition and as minimum the following: 

· Television with reception facility 

· Radio with reception facilities

· DVD player 

· Movies
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Refrigerators in Officer and Crew salon are kept tidy and clean with temperature below 4.4°C. All items in the refrigerators are covered.  
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Freezer temperature for Meat and/or Fish is kept below -17.7 °C. Temperature readings should be recorded in Engine logbook.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	All items in the freezer are stored at least 15 cm above the floor and kept tidy.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Gymnasium has exercise equipment in good working condition
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	The water temperature from wash basin taps and shower heads are for hot water above 50°C and for cold water below 25°C.  
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	All water taps and shower heads, toilet flushing and drainage system are working. Sanitary system well ventilated
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	The Seafarers have the option to change the temperature settings in their cabin. I.e. control panel of air conditioning is working. 
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Weekly menu is made available to the Seafarers and is taking into consideration religious needs or reported allergies
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Coloured cutting boards are available and they are all in good condition
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Thome Galley posters (colour coded cutting boards (TSM Form 030, personal hygiene TSM Form 032 and food handling TSM Form 031) are found in the Galley.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Test kit is available on board and used for analysing the drinking water quarterly.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	UV Sterilizer is cleaned every 6 month.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	The potable water storage tanks are cleaned and disinfected at intervals not exceeding one year
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Potable water loading hoses are flushed prior to each use and disinfected at least once at intervals not more than six (6) month. The hoses are capped and stored correctly
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Shore-based analysis of the potable water is carried out annually by a certified laboratory.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Hospital is neat and tidy, and is not used as a cabin.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Certificate for medical chest is valid.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Medical inventory updated once a month. Expired medicines kept separately for shore disposal. Check resuscitator bottle pressure / Hospital alarm
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Stickers/posters advising Seafarers to wear ear plugs and protective gear are available at the entrances of doors.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	The Seafarer has copy of the Crew complaint procedure and display full understanding of these including awareness of 2nd Officers role as impartial contact person  
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Valid Certificate of Insurance for Seafarers Repatriation Cost and Liability 
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Valid Certificate of Insurance for Shipowner’s Liability.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	ISO 9001 /14001

	
	Is Master aware about the contents of  Charter Party
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are Charterers voyage instructions complied every voyage .Check speed/fuel consumption for last voyage. Check for any complaints in vessel performance
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are LOI for release of cargo available?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are all Voyage orders reported to company and filed?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are all staff aware of Environmental Aspects & Impacts and controls required to minimise impacts?
	TSM Form 157
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Does master request local environmental requirements for each port?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Is Green Purchasing implemented?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Recycling Areas established and TSM Form 165 Recycling Record utilized?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	EMS Training for Crew conducted and recorded in Form TSM Form 162.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	EMS energy conservation measures implemented?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Vessel General Permit file maintained on board
	TSM Form 046 / 047 / 048 / 049
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are Sealing procedures for bilge valves/pipes complied with and seal log maintained.
	TSM Form 160 / 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Are ballast water management records maintained?
	VIQ 6.30
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Detailed Change-over Procedure on board to comply with ECA regulations.
	VIQ 11.12
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Others (Following to be checked/ tested by auditor)

	
	Battery room - 
PPE in order / Vents in open position and marked.
	VIQ 5.3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Emergency telephone number – Call duty officer.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Record Name of Duty Officer:



	
	General condition of hull
 - No structural damage, draft mark and load line painted in contrasting colour.
	VIQ 12.2
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	ALARMS - Test cargo / bunker tanks high level /over fill.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	FPK STORE - Bitter end unobstructed / Bilge well clean / bilge alarm if fitted operational / warning notice posted near overboard valve.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	WIAS operational and no fault alarms 
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	For Bulk carriers only.

	
	Are cargo/ Bunker lines pressure tested annually and records available?
	VIQ 6.21

VIQ 8.21
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	
	
	
	
	
	

	Filing
	Onboard or Office
	


	A = Non Conformity
	B = Observation
	C = Recommendation                  D= Request of Improvement

	
	
	
	Due Date

	N°
	Description
	Responsible
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Internal Auditor

…………………………………………………


	
	The Master…………………………………
..........................…………………………….





